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Why to cite

站在巨人的肩膀上

• Scientific knowledge represents the accomplishments of many
researchers over time. A critical part of the writing process is
helping readers place your contribution in context by citing the
researchers who influenced you.
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When to cite

• Cite the work of those individuals whose ideas, theories, or
research have directly influenced your work.
直接影响你研究的观点，理论或研究。

• They may provide key background information, support or
dispute your thesis, or offer critical definitions and data.
背景信息，你观点的支持和反对者，关键定义和数据。

• Citation of an article implies that you have personally read the
cited work.
亲自读过才能引用。

• Provide documentation for all facts and figures that are not
common knowledge.
所有不是公共知识的事实都需要引用来源。
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When to cite

• The number of sources you cite in your work will vary by the
intent of the article.
文献引用数量取决于文章类型。

• For most articles, aim to cite one or two of the most
representative sources for each key point.
实证研究中，每个要点引用一两篇代表性文献即可。

• However, authors of literature reviews typically include a more
exhaustive list of citations.
文献综述需要穷尽相关研究。
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Plariarism

• Authors do not present the work of another as if it were their
own work.
作者不应把别人的成果当成自己的去描述。

• Plagiarism refers to the practice of claiming credit for the words,
ideas, and concepts of others,
抄袭指把别人的语句,观点和概念据为己有。

• Self-plagiarism refers to the practice of presenting one’s own
previously published work as though it were new.
自我抄袭指把自己之前的成果当成新成果。
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Two ways of citings

Quoting Direct quotation Fewer than 40 words

Paraphrasing 40 or more words
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Direct Quotation of Sources

• Reproduce word for word material directly quoted from another
author’s work or from your own previously published work,
material replicated from a test item, and verbatim instructions to
participants.
把已发表的材料完整的照搬过来。

• When quoting, always provide the author, year, and specific page
citation or paragraph number for nonpaginated material in the
text and include a complete reference in the reference list.
需提供详细的引用信息。

• If the quotation comprises fewer than 40 words, incorporate it
into text and enclose the quotation with double quotation marks.
少于 40个单词时，引文要用引号，并把引文放入正文中。
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Direct Quotation of Sources

• If the quotation appears in mid-sentence, end the passage with
quotation marks, cite the source in parentheses immediately
after the quotation marks, and continue the sentence. Use no
other punctuation unless the meaning of the sentence requires
such punctuation.
句中引文，引文后附参考文献，不再添加别的信息。
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Direct Quotation of Sources

• If the quotation appears at the end of a sentence, close the
quoted passage with quotation marks, cite the source in
parentheses immediately after the quotation marks, and end
with a period or other punctuation outside the final parenthesis.
句末引文，引文后附参考文献，然后是句号。
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Direct Quotation of Sources

• If the quotation comprises 40 or more words, display it in a
freestanding block of text and omit the quotation marks.
超过四十个字的引文，不用引号，而是另起一段。

• Start such a block quotation on a new line and indent the block
about a half inch from the left margin.
每段开始要有缩进。

• If there are additional paragraphs within the quotation, indent
the first line of each an additional half inch. Double-space the
entire quotation.
第二段要进一步缩进。

• At the end of a block quotation, cite the quoted source and the
page or paragraph number in parentheses after the final
punctuation mark.
引用结束，在句号之后提供参考文献。
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Direct Quotation of Sources
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Paraphrasing Material

• When paraphrasing or referring to an idea contained in another
work, you are encouraged to provide a page or paragraph
number,
间接引用时最好也能提供参考文献页码。

• especially when it would help an interested reader locate the
relevant passage in a long or complex text.
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Accuracy of Quotations

• Direct quotations must be accurate.
直接引用必须准确。

• The first letter of the first word in a quotation may be changed to
an uppercase or a lowercase letter.
首字母

• The punctuation mark at the end of a sentence may be changed
to fit the syntax.
句末标点符号

• Single quotation marks may be changed to double quotation
marks and vice versa.
单引号双引号

• Any other changes must be explicitly indicated.
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Changes From the Source Requiring Explanation

• Omitting material. Use three spaced ellipsis points (· · · ) within
a sentence to indicate that you have omitted material from the
original source.

• Use four points to indicate any omission between two sentences.
The first point indicates the period at the end of the first
sentence quoted, and the three spaced ellipsis points follow.

• Do not use ellipsis points at the beginning or end of any
quotation unless, to prevent misinterpretation, you need to
emphasize that the quotation begins or ends in midsentence.
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Changes From the Source Requiring Explanation

• Inserting material. Use brackets, not parentheses, to enclose
material such as an addition or explanation inserted in a
quotation by some person other than the original author.

• Adding emphasis. If you want to emphasize a word or words in
a quotation, italicize the word or words. Immediately after the
italicized words, insert within brackets the words emphasis
added, that is, [emphasis added].
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Permission to Quote, Reprint, or Adapt

• You may need written permission from the owner of copyrighted
work if you include lengthy quotations or if you include
reprinted or adapted tables or figures.

• Reprinting indicates that the material is reproduced exactly as it
appeared originally, without modifications, in the way in which
it was intended.

• Adaptation refers to the modification of material so that it is
suitable for a new purpose.
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Citing References in Text

• References in APA publications are cited in text with an
author-date citation system and are listed alphabetically in the
reference list.
APA标准中，参考文献在正文中以作者－日期的形式出现，
在文末参考文献部分按音序排列出现。

• This style of citation briefly identifies the source for readers and
enables them to locate the source of information in the
alphabetical reference list at the end of the article.

• Each reference cited in text must appear in the reference list, and
each entry in the reference list must be cited in text.
正文中的参考文献和文末参考文献部分必须一一对应。

• Make certain that each source referenced appears in both places
and that the text citation and reference list entry are identical in
spelling of author names and year.
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Basic citation styles

21/99



One Work by One Author
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One Work by One Author
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One Work by One Author
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One Work by One Author
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One Work by Multiple Authors
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One Work by Multiple Authors
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One Work by Multiple Authors
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One Work by Multiple Authors
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One Work by Multiple Authors

23/99



Authors With the Same Surname
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No Identified or an Anonymous Author
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No Identified or an Anonymous Author
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Two or More Works Within the Same Parentheses
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Two or More Works Within the Same Parentheses
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Two or More Works Within the Same Parentheses
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Two or More Works Within the Same Parentheses
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Secondary Sources
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Classical Works
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Classical Works
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Citing Specific Parts of a Source
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Personal Communications
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Citations in Parenthetical Material
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Reference List

• The reference list at the end of a journal article provides the
information necessary to identify and retrieve each source.
方便找到相关出处。

• Choose references judiciously and include only the sources that
you used in the research and preparation of the article.

• APA journals and other journals using APA Style generally
require reference lists, not bibliographies.
一一对应。

• Because a reference list includes only references that document
the article and provide recoverable data, do not include in the list
personal communications, such as letters, memoranda, and
informal electronic communications. Instead, cite personal
communications only in text.
私人谈话不必列在参考文献。
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Accurate and Complete

• Because one purpose of listing references is to enable readers to
retrieve and use the sources, reference data must be correct and
complete.
参考文献要正确完整。

• Each entry usually contains the following elements: author, year
of publication, title, and publishing data—all the information
necessary for unique identification and library search.
作者，年限，题目，发表信息。
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Accurate and Complete

• The best way to ensure that information is accurate and complete
is to check each reference carefully against the original
publication.
仔细核对发表信息。

• Give special attention to spelling of proper names and of words
in foreign languages, including accents or other special marks,
and to completeness of journal titles, years, volume and issue
numbers, page numbers, and electronic retrieval data.
尤其是外国人名，杂志信息的完整性。

• Authors are responsible for all information in their reference
lists. Accurately prepared references help establish your
credibility as a careful researcher.
作者负责。好印象。
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Acceptable abbreviations in the reference list
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Accurate and Complete

• Arabic numerals. Although some volume numbers of books and
journals are given in Roman numerals, APA journals use Arabic
numerals (e.g., Vol. 3, not Vol. III) because they use less space
and are easier to comprehend than Roman numerals.
用阿拉伯数字。

• A Roman numeral that is part of a title should remain Roman
(e.g., Attention and Performance XIII).
题目中的罗马数字不变。
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Consistency

• Consistency in reference style is important, especially in light of
evolving technologies in database indexing, such as automatic
indexing by database crawlers.
保证一致性，这对文献数据库的文档抓取尤为重要。

• These computer programs use algorithms to capture data from
primary articles as well as from the article reference list. If
reference elements are out of order or incomplete, the algorithm
may not recognize them, lowering the likelihood that the
reference will be captured for indexing. With this in mind,
follow the general formats for placement of data and use the
electronic reference guidelines detailed in this chapter to decide
which data are necessary to allow readers to access the sources
you used.
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Order of References in the Reference List

• Alphabetizing names. Arrange entries in alphabetical order by
the surname of the first author followed by the initials of the
author’s given name.
按姓，名首字母音序排列。

• Nothing precedes something.
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Reference Components

• In general, a reference should contain the author name, date of
publication, title of the work, and publication data.
作者、出版日期、题目、出版信息。

43/99



Main components

Authors Article title

Publication Date Periodical title

Periodicals Title Nonroutine information

Publication information Volume (Issue), Pages

Electronic Sources Digital object identifiers (DOIs)

Authors or Editors (Chapter title)

Publication Date Books and reports

Nonperiodicals Title (Edition, Chapter, Pages)

Publication information Location: Publisher
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Author Information

• Invert all authors’names; give surnames and initials for up to and
including seven authors (e.g., Author, A. A., Author, B. B., &
Author, C. C.).
姓，名字首字母的格式列出作者。

• When authors number eight or more, include the first six
authors’ names, then insert three ellipsis points, and add the last
author’s name.
多余八个作者，只写六个。

• If the reference list includes different authors with the same
surname and first initial, the authors‘full first names may be
given in brackets.
姓相同，名字首字母不同的作者。
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Author Information

• If an author’s first name is hyphenated, retain the hyphen and
include a period after each initial. (Lamour, J.-B., for
Jean-Baptiste Lamour).
中划线链接的作者名称。

• Use commas to separate authors, to separate surnames and
initials, and to separate initials and suffixes (e.g., Jr. and III);
with two to seven authors, use an ampersand (&) before the last
author.
逗号分隔不同作者，作者姓和名称首字母，首字母和缩写。

• Spell out the full name of a group author. In a reference to a
work with a group author (e.g., study group, government agency,
association, corporation), a period follows the author element.
机构作者，用全称。
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Author Information

• If authors are listed with the word with, include them in the
reference in parentheses: Bulatao, E. (with Winford, C. A.). The
text citation refers to the primary author only.
含有 with的作者。

• In a reference to a work with no author, move the title to the
author position, before the date of publication. A period follows
the title.
没有作者的文献，把文章题目放到作者位置。
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Editors

• In a reference to an edited book, place the editors’names in the
author position, and enclose the abbreviation Ed. or Eds. in
parentheses after the last editor’s name. The period follows the
parenthetical abbreviation (Eds.).
书的编者。

• In a reference to a chapter in an edited book, invert the chapter
authors’names as noted above but do not invert book editors’
names.
书的章节和编者。

• The name of the book editor should be preceded by the word In.
Provide initials and surnames for all editors (for substantial
reference works with a large editorial board, naming the lead
editor followed by et al. is acceptable).
编著书中的 In。

• For a book with no editor, simply include the word In before the
book title.
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Publication Date

• Give in parentheses the year the work was published (for
unpublished or informally published works, give the year the
work was produced).

• For magazines, newsletters, and newspapers, give the year and
the exact date of the publication (month or month and day),
separated by a comma and enclosed in parentheses. If the date is
given as a season, give the year and the season, separated by a
comma and enclosed in parentheses.

• For papers and posters presented at meetings, give the year and
month of the meeting, separated by a comma and enclosed in
parentheses.
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Publication Date

• Write in press in parentheses for articles that have been accepted
for publication but that have not yet been published. Do not
give a date until the article has actually been published.

• If no date is available, write n.d. in parentheses.
• For several volumes in a multivolume work or several letters
from the same collection, express the date as a range of years
from earliest to latest.

• For archival sources, indicate an estimated date that is reasonably
certain but not stated on the document by using ca. (circa) and
enclose the information in square brackets.

• Finish the element with a period after the closing parenthesis.
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Title

• Article or chapter title. Capitalize only the first word of the title
and of the subtitle, if any, and any proper nouns; do not italicize
the title or place quotation marks around it. Finish the element
with a period.

• Periodical title: Journals, newsletters, magazines. Give the
periodical title in full, in uppercase and lowercase letters.
Italicize the name of the periodical.
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Title

• Nonperiodical title: Books and reports.
• Capitalize only the first word of the title and of the subtitle, if
any, and any proper nouns; italicize the title.

• Enclose additional information given on the publication for its
identification and retrieval (e.g., edition, report number, volume
number) in parentheses immediately after the title.

• Do not use a period between the title and the parenthetical
information; do not italicize the parenthetical information.

• If a volume is part of a larger, separately titled series or
collection, treat the series and volume titles as a two-part title.

• Finish the element with a period.
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Title

• Nonroutine information in titles. If nonroutine information is
important for identification and retrieval, provide it in brackets
immediately after the title and any parenthetical information.

• Capitalize the first letter of the notation. Brackets indicate a
description of form, not a title. Here are some of the more
common notations that help identify works:
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Publication Information

• Periodicals: Journals, newsletters, magazines.
• Give the volume number after the periodical title; italicize it. Do
not use Vol. before the number.

• Include the journal issue number (if available) along with the
volume number if the journal is paginated separately by issue.
Give the issue number in parentheses immediately after the
volume number; do not italicize it. Give inclusive page numbers
on which the cited material appears.

• Finish the element with a period.

• Periodical publisher names and locations are generally not
included in references, in accordance with long practice.
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Publication Information

• Nonperiodicals: Books and reports.
• Give the location (city and state or, if outside of the United
States, city and country) where the publisher is located as noted
on the title page for books; reports; brochures; and other
separate, nonperiodical publications.

• If the publisher is a university and the name of the state or
province is included in the name of the university, do not repeat
the name in the publisher location.
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Publication Information

• The names of U.S. states and territories are abbreviated in the
reference list and in the Method section (suppliers’ locations);
use the official two-letter U.S. Postal Service abbreviations.

• To cite locations outside the United States, spell out the city and
the country names.

• However, if you are publishing outside the United States or for
an international readership, check your institution’s or publisher’s
specific style guidelines for writing out or abbreviating state,
province, territory, and country names.
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Publication Information

• Use a colon after the location.
• Give the name of the publisher in as brief a form as is
intelligible. Write out the names of associations, corporations,
and university presses, but omit superfluous terms, such as
Publishers, Co., and Inc., which are not required to identify the
publisher. Retain the words Books and Press.

• If two or more publisher locations are given in the book, give the
location listed first or, if specified, the location of the publisher’s
home office.

• When the author is also the publisher, use Author to indicate
the publisher.

• Finish the element with a period.
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Publication Information
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Electronic Sources and Locator Information

• uniform resource locators (URLs). The URL is used to map
digital information on the Internet.

• digital object identifiers (DOIs): A DOI is a unique
alphanumeric string assigned by a registration agency (the
International DOI Foundation) to identify content and provide
a persistent link to its location on the Internet.
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Periodicals

• Periodicals include items published on a regular basis such as
journals, magazines, newspapers, and newsletters.

• General reference form

• If no DOI is assigned to the content and you retrieved it online,
include the home page URL for the journal, newsletter, or
magazine in the reference. Use this format:
Retrieved from http:www.xxxxxxxx

• If each issue of a journal begins on page 1, give the issue number
in parentheses immediately after the volume number.

• If you are citing an advance release version of the article, insert
Advance online publication before the retrieval statement.
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Periodicals

• Some journals offer supplemental material that is available only
online. To reference this supplemental material, or any other
nonroutine information that is important for identification and
retrieval, include a description of the content in brackets
following the title: [Letter to the editor], [Map], [Audio
podcast].
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Periodicals

1. Journal article with DOI

2. Journal article with DOI, more than seven authors
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Periodicals

3. Journal article without DOI (when DOI is not available)

4. Journal article without DOI, title translated into English, print
version
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Periodicals

5. Journal article with DOI, advance online publication

6. In-press article posted in a preprint archive

7. Magazine article

8. Online magazine article
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Periodicals

9. Newsletter article, no author

10. Newspaper article

11. Online newspaper article

12. Special issue or section in a journal
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Periodicals

13. Monograph as part of journal issue

14. Editorial without signature

15. Online-only supplemental material in a periodical
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Periodicals

16. Abstract as original source

17. Abstract as secondary source
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Books, Reference Books, and Book Chapters

• For an entire book

• For a chapter in a book or entry in a reference book,

• For an entry in a reference work with no byline,
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Books, Reference Books, and Book Chapters

• If there are no page numbers, the chapter or entry title is
sufficient.
无页码，用章节方便读者查找。

• When the author and publisher are the same, use the word
Author as the name of the publisher.
作者和出版者相同时，用“Author”表示出版者。

• Alphabetize books with no author or editor by the first
significant word in the title. In the text citation, use a few words
of the title, or the whole title if it is short, in place of an author
name.
无作者时用文章名排序。
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Books, Reference Books, and Book Chapters

• Place information about editions, volume numbers, and page
numbers (such as revised edition, volume number, or chapter
page range) in parentheses following the title, with the period
after the parentheses: (Rev. ed.) or (Vol. xx, pp. xxx–xxx). As
with periodicals, for any nonroutine information that is
important for identification and retrieval, place a description of
content in brackets following the title: [Brochure].
书名后用括号标出书的版本，卷，页码等信息。

• For major reference works with a large editorial board, you may
list the name of the lead editor, followed by et al.
编者人数多时，用 et al.表示

• For books or chapters available only online, the electronic
retrieval statement takes the place of publisher location and
name.
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Books, Reference Books, and Book Chapters

18. Entire book, print version

19. Electronic version of print book

20. Electronic-only book
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Books, Reference Books, and Book Chapters

21. Electronic version of republished book

22. Limited-circulation book or monograph, from electronic
database

23. Several volumes in a multivolume work

24. Electronic version of book chapter in a volume in a series
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Books, Reference Books, and Book Chapters

25. Book chapter, print version

26. Book chapter, English translation, reprinted from another source

27. Reference book

28. Non-English reference book, title translated into English

74/99



Books, Reference Books, and Book Chapters

25. Book chapter, print version

26. Book chapter, English translation, reprinted from another source

27. Reference book

28. Non-English reference book, title translated into English

74/99



Books, Reference Books, and Book Chapters

25. Book chapter, print version

26. Book chapter, English translation, reprinted from another source

27. Reference book

28. Non-English reference book, title translated into English

74/99



Books, Reference Books, and Book Chapters

25. Book chapter, print version

26. Book chapter, English translation, reprinted from another source

27. Reference book

28. Non-English reference book, title translated into English

74/99



Books, Reference Books, and Book Chapters

29. Entry in an online reference work

30. Entry in an online reference work, no author or editor
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Technical and Research Reports

• Technical and research reports, like journal articles, usually cover
original research but may or may not be peer reviewed.
没经过同行评估。

• They are part of a body of literature sometimes referred to as
gray literature.

• Format references to technical and research reports as you would
a book.

• If the issuing organization assigned a number (e.g., report
number, contract number, monograph number) to the report,
give that number in parentheses immediately after the title.
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Technical and Research Reports

• If you obtained a report from the U.S. Government Printing
Office, list the publisher location and name as
Washington, DC: Government Printing Office.

• For reports retrieved online, identify the publisher as part of the
retrieval statement unless the publisher has been identified as the
author:
Retrieved from Agency name website: http:www.xxxxxxx
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Technical and Research Reports

31. Corporate author, government report

32. Corporate author, task force report filed online

33. Authored report, from nongovernmental organization
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Technical and Research Reports

34. Report from institutional archive

35. Issue brief
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Meetings and Symposia

• Proceedings of meetings and symposia can be published in book
or periodical form.

• To cite published proceedings from a book, use the same format
as for a book or book chapter.

• To cite proceedings that are published regularly, use the same
format as for a periodical.
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Meetings and Symposia

• For contributions to symposia or for paper or poster
presentations that have not been formally published, use the
following templates.

• Symposium

• Paper presentation or poster session

• For symposium contributions and paper or poster presentations
that have not been formally published, give the month and year
of the symposium or meeting in the reference.
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Meetings and Symposia

36. Symposium contribution

37. Conference paper abstract retrieved online

38. Conference paper abstract retrieved online

39. Conference paper abstract retrieved online
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Doctoral Dissertations and Master’s Theses

• Doctoral dissertations and master’s theses can be retrieved from
subscription databases, institutional archives, and personal
websites.

• Italicize the title of a doctoral dissertation or master’s thesis.
论文题目斜体。

• Identify the work as a doctoral dissertation or master’s thesis in
parentheses after the title.

• If the paper is available through a database, give the accession or
order number in parentheses at the end of the reference.
包含数据库信息。
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Doctoral Dissertations and Master’s Theses

• For a doctoral dissertation or master’s thesis available from a
database service, use the following reference template:

• For an unpublished dissertation or thesis, use the following
template:
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Doctoral Dissertations and Master’s Theses

40. Master’s thesis, from a commercial database

41. Doctoral dissertation, from an institutional database

42. Doctoral dissertation, from the web
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Doctoral Dissertations and Master’s Theses

43. Doctoral dissertation, abstracted in DAI

44. Doctoral thesis, from a university outside the United States
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Reviews and Peer Commentary

• Reviews of books, motion pictures, and other information or
entertainment products are published in a variety of venues,
including periodicals, websites, and blogs.
评论可以通过多重渠道发布。

• Some publications will print author responses to a reviewer’s
criticism or multiple reviews of the same product.
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Reviews and Peer Commentary

• If the review is untitled, use the material in brackets as the title;
retain the brackets to indicate that the material is a description
of form and content, not a title.

• Identify the type of medium being reviewed in brackets.
• If the reviewed item is a book, include the author names after
the title of the book, separated by a comma.

• If the reviewed item is a film, DVD, or other media, include the
year of release after the title of the work, separated by a comma.
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Reviews and Peer Commentary

45. Review of a book

46. Review of a video

47. Review of a video game, no author

48. Peer commentary on an article
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Audiovisual Media

• Audiovisual media include motion pictures; audio or television
broadcasts (including podcasts); and static objects such as maps,
artwork, or photos.

• For a motion picture, use the following format:

• For a music recording, use the following format

• List the primary contributors in the author position and use
parentheses to identify their contribution.

• For an episode from a television or radio series, use the same
format as for a chapter in a book, but list the script writer and
director in the author position and the producer in the editor
position.
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Reviews and Peer Commentary

49. Video

50. Podcast

51. Single episode from a television series

52. Music recording
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Unpublished and Informally Published Works

58. Unpublished manuscript with a university cited

59. Manuscript in progress or submitted for publication

60. Unpublished raw data from study, untitled work
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Unpublished and Informally Published Works

62. Informally published or self-archived work, from ERIC
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Archival Documents and Collections

63. Letter from a repository

64. Letter from private collection

65. Collection of letters from an archive

66. Unpublished papers, lectures from an archive or personal
collection
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Archival Documents and Collections

67. Archival/historical source for which the author and/or date is
known or is reason- ably certain but not stated on the document

68. Archival source with corporate author

69. Interview recorded and available in an archive

97/99



Archival Documents and Collections

67. Archival/historical source for which the author and/or date is
known or is reason- ably certain but not stated on the document

68. Archival source with corporate author

69. Interview recorded and available in an archive

97/99



Archival Documents and Collections

67. Archival/historical source for which the author and/or date is
known or is reason- ably certain but not stated on the document

68. Archival source with corporate author

69. Interview recorded and available in an archive

97/99



Archival Documents and Collections

70. Transcription of a recorded interview, no recording available

71. Newspaper article, historical, in an archive or personal collection

72. Historical publication of limited circulation

73. Photographs
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Internet Message Boards etc

74. Message posted to a newsgroup, online forum, or discussion
group

75. Message posted to an electronic mailing list

76. Blog post

77. Video blog post
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